
 
Mid-Atlantic Community 

Ministry Openings 
 

Position: Executive Director  
Location: Our Lady of the Pines Retreat Center, Fremont, Ohio  

 
Our Lady of the Pines Retreat Center, in Fremont, Ohio, is in search of a full-time executive 
director. 
 
The executive director is responsible for marketing, program development, community relations 
and fundraising development. The executive director oversees all daily activities and operations of 
the retreat center, including, but not limited to, spiritual leadership, supervision of staff/volunteers 
and fiscal decisions, and delegates responsibilities as appropriate.  
 
Qualifications: 

• Bachelor’s degree from an accredited university in theology, psychology, business or a 
related field 

• Master’s degree preferred 
• At least a minimum of five to seven years of progressive administrative experience 
• Must be a practicing Catholic who is either a lay person, or a member of a religious 

congregation or ordained clergy 
 
Interested individuals, please send resume, cover letter and salary requirement to 
pinesretreatjobs@gmail.com by Friday, June 21, 2019. 
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Mid-Atlantic Community 
Ministry Openings 

 
Position: Director, Mission Advancement 

Location: Sisters of the Missionary Servants of the Most Blessed Trinity, 
Philadelphia, Pennsylvania  

 
The apostolic religious community of the Sisters of the Missionary Servants of the Most Blessed 
Trinity (MSBT) seeks first to glorify the Triune God. The specific mission of MSBT is the 
preservation of the Catholic faith and to work in areas where people are spiritually neglected and 
abandoned with a chief effort to develop a missionary spirit among the laity. Our charism is 
manifested with sisters out on mission as well as the offering of three spirituality facilities to host 
groups and individuals with a variety of retreats, speakers and programs. The position is located 
on the grounds of the six-building Motherhouse in northeast Philadelphia which is adjacent to 
Pennypack Park—a 1,600-acre park with deer, woodlands, meadows and trails. 
 
The director, mission advancement reports directly to the leadership council and is responsible 
for the development of a robust strategic plan to enhance fundraising programs, projects and 
appeals. Serving as the major gift/planned giving officer, the position will supervise the direct 
marketing position and formulate donor engagement strategies to build and strengthen 
relationships with the sisters and the donors. 
 
The successful candidate will be an active Catholic with a bachelor’s degree and five to seven 
years of experience in all aspects of fundraising to include major gift acquisitions, planned giving, 
and the development of donor events. A CFRE is preferred with strong relationships in the 
Catholic fundraising communities. Demonstrated leadership skills are essential to work in the 
team-based environment as well as with the advisory council. The successful candidate will be 
computer literate. For more information about the community, visit www.msbt.org. 
 
If you are seeking a mission-driven opportunity and have a concern for those who may be 
spiritually neglected and want to make a difference, you may be the right candidate to develop 
and sustain the MSBT mission. Send your resume to: Jobs@msbt.org.  
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