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Featured Ministry Position: President  
Location: Mount St. Mary Academy, Little Rock, AR 

 
Mount St. Mary Academy, Arkansas’ oldest educational institution in continuous operation, is 
seeking applications for a vibrant, business-minded, and faith-filled practicing Catholic to serve as 
president beginning July 2019. 
 
Founded in 1851 and sponsored by the Sisters of Mercy, Mount St. Mary Academy is a private, 
college-preparatory Catholic high school for girls, centrally located in the picturesque Hillcrest 
Historic District of Little Rock, Arkansas. The school enrolls approximately 500 young women in 
grades 9-12 each year from a broad spectrum of ability levels, ethnicities, faiths and 
socioeconomic backgrounds. “The Mount,” as it is affectionately called, fulfills its mission by 
preparing its students for college and life, and equipping them to be leaders in their families, 
churches, workplaces and communities, by blending faith and academic rigor in the spirit of its 
Catholic founders. It offers an array of co-curricular activities that provide additional opportunities 
for students’ social, spiritual, physical and intellectual growth. Mount St. Mary Academy’s defining 
characteristic is an ethos grounded in the Sisters of Mercy charism of compassion, mercy and 
justice. 
 
The new president will work closely with three boards of directors as well as the principal to lead 
the Mount St. Mary Academy community and ensure the school’s mission and values are well 
articulated and integrated into all facets of the institution and its culture. With energy and 
enthusiasm, the president will effectively implement long-term planning that builds upon Mount 
St. Mary Academy’s rich history of faith, academic excellence and service and positions the 
school for continued success. The position offers the unique opportunity for a passionate and 
visionary leader to make a positive difference in the lives of numerous young women. 
 
Applications will be accepted through Friday, February 1, 2019. View this detailed prospectus; it 
includes details about this exciting leadership opportunity and instructions for applying. Please 
direct any questions to presidentsearch@mtstmary.edu. All inquiries and applications will be 
treated confidentially. 
  

http://mtstmary.edu/wp-content/uploads/2018/12/President-Search-Prospectus.pdf
mailto:presidentsearch@mtstmary.edu
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Position: Office Assistant  

Location: Religious Formation Conference, Chicago, IL 
 

The Religious Formation Conference (RFC) seeks a part-time (one morning/afternoon per week; 
4-5 hours a week) office assistant to assist with organizational tasks and data entry in their office 
at Catholic Theological Union in Chicago (5401 S. Cornell Avenue, Suite 304, Chicago, IL 60615). 
 
Qualifications: 

• Knowledge and skill using Microsoft Word and Excel, basic email functions 
• Adept at using the internet to search for information 
• Ability to enter data into a database accurately 
• Excellent organizational skills 
• Capacity to work on projects independently and within a team 
• Flexible and open to varying responsibilities 

 
Please email a brief cover letter indicating interest in position and a resume to Katherine 
Kandefer, BVM, at kkandefer@relforcon.org by Monday, January 14, 2019. 
 
Compensation: $12 an hour 

mailto:kkandefer@relforcon.org

